
Attention: Scheduling Section. 

FOR AGENCY USE 
ipplieation Date 

ipplieation Nurnbzr 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Awlieation Number 

8 l - d 8 \  T e a c h e r s  R e t i r e m n t  S y s t e m  
A c c o u n t i n g  a n d  Membership Division 
S u i t e  400 - Two N o r t h s i d e  75 Date Received Date Completed 

7 

'. Record Series Description 

Documents relating to: 

This f i le contains the following doarmentr (include form num-bersand titles. if any): 
Attach samples of the file. 
m a i n t a i n i n g  i n f o r m a t i o n  on members i n  local retirement s y s t e m s  
( A t l a n t a  C i t y ,  P u l t o n  C o u n t y ,  Rom? I n d e p e n d e n t ,  a n d  C h a t h a m  C o u n t y ) .  

L 
A t l a n t a .  G e o r g i a  30381 

Included are: 

I. Dates of Series 
Iarliest Latest 

1 9 7 6  I t o  d a t e  

C o m p u t e r  O u t p u t  M i c r o f i l m  s h o w i n g  m e m b e r s h i p ,  t i m e  w o r k e d ,  e s t i m a t e d  
contributions. 

5. Records Series Title (followed by title used in office; if different) 

NON-CONTRIBUTING ( W A L  SYSTEM)Mh'MBER SUMMARY 

_ I  

File i s  arranged: c h r o n o l o g i c a l l y  b y  f i s c a l  y e a r ;  t h e r e v n d e r  n u m e r i c a l l y  b y  member 
number sequence. 

I. Monthly Referena Rate How often are records referred to which are: 

One to six months old 7; Seven to twelve months old 3; Thirteen to twenty-four months old 1 ; 

I. Annual Rate of Accumulation of Records 
twenty-five months and older 1 ? 

Letter-rize drawers ; Legakize drawers ;Shelves ; Other /specify) 1/2" per w a r  . 
t i  ~ ~ . ~. 

~ ~ _ _ _ _  
lower1 . .. 3-50-71; Rev. 76 

~ ~ ~ ~ 

~ . . .~ 
- ~ . 



ed in this series ewr analyzed and/or remrded in a summarized report? 

1. Retention Requirements The following requires the series t o  be kept: 

-0- 

-0- 

years. d. Audit period -0- years. a. State Law 
b. Statute of limitation -0- years. e. Administrative need -5- years. 

years. f. Federal retention instructions -0- years. c. Federal law 

Attach copy or e x e r t  of laws or regulations. Explain administrative need. 
~~ ~ 

2. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each: 
0 Calendar Year; 0 Fiscal Year; 0 Other then, 

0 Hold in the current files area month(s) year(s); then 
0 Transfer to local holding area: hold 
0 Transfer t o  State Records Center; hold 
0 Destroy. 
0 Transfer t o  State Archives for permanent retention. 
D o t h e r  (specify) 

year(s); then 
yearb); then 

c u t  o f f  f i l e  a t  end of  each f i s c a l  year - generate CON; then t r a n s f e r  
Master COM t o  S ta te  Records Center ,  hold 5 years ;  then d e s t r o y ;  CON 
dup l i ca te s :  hold i n  current  f i l e s  area 5 years ;  then d e s t r o y .  

- 
Computer Tape: a f t e r  producing COM re turn t o  data  c e n t e r ,  hold 30 days;  then d e s t r o y .  

These instructions apply to al l  prior and future accumulations of the series. 

tecommendations in para- 
iraph 12 are approved. 
If disapproved. a t t d  letter 
If explanation.) 


